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        HOW TO REGISTER YOUR MLU TEAM FOR US CLUB SOCCER AND OBTAIN  PASSCARDS. 
1. GO TO THE US CLUB SOCCER WEBSITE AT USCLUBSOCCER.ORG

2. CLICK ON THE GREEN “REGISTRATION” TAB ACROSS THE TOP

3. CLICK ON STAFF BACKGROUND CHECK (A background check is only required every other year, you may skip this step if you have completed a background check within two  years)
4. CLICK ON THE LINK TO THE BACKGROUND CHECK APPLICATION WEBPAGE.

5. COMPLETE THE INFORMATION AS REQUIRED. USClub will notify us as to whether they approved or disapproved the check. 
6. WHEN YOU HAVE COMPLETED THE FORM, call or email, the club registrar. We will require the information below to register coaches and players.

· The name on the card

· Credit card number 

· Expiration date
· Security code # from the back of your card. 
·  We can charge the passcards to each coach’s card or to one. When it comes to the team pass cards we would like one card number. This information is not kept on file by MLU.

7. If this is the first time you are registering for USClub Soccer, please let us know of your intent. For example, tournament play, Summer Select, league play or state cup. Please provide the names, home address, phone number and email address of the head coach, assistant coach and team manager to mluadmin@comcast.net. We will also need the name of the team you are registering and the age group.  (The registrar will enter your team information) You will receive an email with your user name and password. 
8. At this time your coaching pass card will be requested and paid for and your background check will be run. 
9. You will need to collect each player’s registration information and medical release authorization. The form is available by clicking here or you may download it from the US Club site, under Club resources, forms, #R002. You will also require a small photo of each player to place on their pass card and a copy of their birth certificate which will need to be scanned and upload when you register them online. Specific instructions for registering players are available on the US Club site. After you have registered all your players and uploaded each birth certificate, contact the registrar to process the pass cards. You will need to provide your credit card information again.

10. Pass cards will be emailed to you when they are issued.

